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Donation Processing Agreement

Your Newspaper in Education Program may use the non-profit status of NIEI for processing tax-deductible donations used for educational non-profit activities of your NIE program. NIEI will act as the fiscal agent for the NIE program. Our IRS tax exemption letter and copies of our Form 990 non-profit tax return may be downloaded from: www.nieinstitute.org/Grants-Programs.html.

NIE educational activities may include (but are not limited to):

1) providing newspapers at no cost or at a discount of 50% or more,

2) providing free student supplements and curriculum for teachers, and/or

3) hosting educational events, programs, or teacher training.

Agreement has been made between the Newspaper in Education Institute, a project of New Hope Educational Institute, a Maryland 501(c)(3) non-profit organization and the NIE program based on the understanding that donations will be used for one or more of these educational non-profit activities.

This services is offered in the following manner:

1) Sponsors/donors make the donation check out to the Newspaper in Education Institute (New Hope Educational Institute is also acceptable), which must be mailed to our address at: 7009 Varnum St. Landover Hills, MD 20784.

2) NIEI will deposit the check and write one to the NIE program minus the processing fee, which is based on the donation size. The check will be processed within three working days after the donation check has cleared our account (larger checks sometime take longer to clear). Processing fees are:

$20,000+
4%

$15,000
5% 

$     500
6%  minimum donation processed

3) We will send a letter of receipt to the donor for IRS tax purposes.

4) When the project funded is complete, if the donor requires proof of performance, the NIE program will supply a brief report of how funds were used for your educational non-profit activities and/or how funds were used as promised in their original proposal to the donor.
5) For larger funding projects, upon the request of the donor, we can provide the donor a more detailed evaluation confirming that what was promised in the proposal was fulfilled as well as information on what the educational outcomes were and the overall reach of the project.
6) NIEI and the NIE program hold each other harmless from and against any and all liabilities, losses, claims, expenses and costs (including reasonable attorney’s fees) incurred by the other as a result of or arising from a breach of any representation, warranty or covenant given herein. Each party is a separate legal entity. Neither party shall have the authority to bind the other party or represent this agreement as a partnership or joint venture. Any liability for conducting the funded project lies fully with your NIE program.

Information on materials often required by donors and questions that are often asked

Prior year's financials and, if available, latest Auditor's Report

Form 990, the IRS non-profit tax return for New Hope Educational Institute, the non-profit that NIE Institute does business under, is attached. The Form 990 has all the financial information.

As a small non-profit, we have not had an audit. We are considering having one done (it costs $5,000). If an audit is done, documentation will be provided

I.R.S. Documentation of tax-exempt status 501(c)(3)

Our IRS letter is attached as a MS Word file.

Formal request on non-profit organization's official, original letterhead

The Donation Processing Agreement above has our letterhead, which you may use if required.

Non-profit organization's mission statement

The NIE Institute mission statement is:

The Newspaper in Education Institute develops partnerships between NIE programs and non-profit, public sector and corporate organizations to implement educational initiatives supporting use of the newspaper in the classroom to teach state and/or national standards. NIEI partners develop projects that inspire students to achieve academic excellence and build good character, and support the efforts of educators to improve literacy/reading skills and increase standardized test scores.

List of board of directors for NIEI (same as Board for New Hope Educational Institute):

Joy Morrow, President, Principal of New Hope Academy

Douglas Alexander, Vice President, Also Educational Services Manager for The Washington Times

Theodore Agres, Treasurer/Secretary, Also Deputy Managing Editor of The Washington Times

Richard Knight, Entrepreneur, Commercial Lending

Yearly fiscal statement and/or budget

The Form 990 I listed above is the financial statement that most funders will accept.  If something more is needed, please let me know and I’ll try to accommodate the donor’s request.
